Seller Information Sheet
General Information

	Name of Seller(s)


	Seller(s) Address

	Status of Seller: Please Circle

Married          Single         Separated

Divorced            Business Entity


	Seller(s) Phone Numbers

Home:________________________________

Work:_________________________________

Mobile:________________________________

Fax:____________________________________

	Seller(s) Social Security Number or TIN:


	Book and Page of Recorded Deed.:  (Attach Copy)

Title Insurance Company and Policy  Number: (Attach Copy of Policy)


Deed Information

	Do you want this office to prepare the Warranty Deed and other seller(s) documents:

Yes                                No
If you answered no, please provide the name and telephone number of the attorney preparing the seller(s) deed.

Attorney name:  ____________________________________________________________

Attorney Telephone Number  _________________________________________________

If you answered yes, our standard fee for preparing sellers documents $100.00.  Typical seller documents include North Carolina General Warranty Deed, 1099, Non-Foreign Resident Affidavit, Certifications and Disclosures and Lien Waiver.  Additional fees will be charged for non-standard services.
Please note that the preparation of sellers documents does not constitute an attorney-client relationship between this office and the seller.




Payoff Information
	Existing loans: Must provide loan number, customer service number, and signed Authorization.



	1st Mortgage

Name of Lender ___________________________________________________

Loan Number _____________________________________________________

Telephone Number ________________________________________________



	2nd Mortgage

Name of Lender ___________________________________________________

Loan Number _____________________________________________________

Telephone Number ________________________________________________



	If any of these liens is an equity line of credit, then the Seller(s) must immediately request the lender block the account, confirm this with our office and bring check book and any unused checks to closing.  We will also require the Seller(s) to sign and Equity Line Freeze document before recording and disbursing.  If more than two mortgages , please attach a separate sheet and provide tha additional information.



Homeowner’s Association Dues

	Name of Homeowner(s) Association: ____________________________________________________

Contact Person:______________________________________

Contact Phone Number:  ______________________________

Please be advised that unless a lien is filed or dues have been reduced to judgment, this information is not on the public record.  Therefore, unless you tell us, we do not know.




Realtors Commission

	Commission breakdown:

Sellers agent _______  Buyers agent  _________  Total _______

Commission based on $ ________________

With regard to earnest money:  ____deduct from commission check ,  _____ bring to closing, or
_____ Seller in possession.



Miscellaneous

	How will the Seller receive their proceeds check:

_____  Mail

_____ Pickup

_____ Wire Transfer ($20 fee)

_____  Overnight Courier ($30 fee)

Tentative Closing date __________________

Seller paid concessions:    Yes    No    If yes, $ _______________

Is their a mobile home on the property?  Yes    No    If yes, then please provide certificate of title.




Please provide any amounts to be included on the HUD for inspections, repairs, extras, etc. and include the payee, the amount, if charge to buyer or seller and attach copy of invoice.  

If there is a homeowner’s warranty, please include that information here and attach invoice.

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Please provide any other relevant information in the space provided:

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Please provide a copy of the signed offer to purchase and contract if not already provided.  Thank you.

Authorization and Payoff Request

Attention:  PAYOFF DEPARTMENT




Date: _______________

Lender: ________________________________________________________________________

Phone # ________________________________________________________________________

Fax # ___________________________________________________________________________

Account # _______________________________________________________________________
Account in Name of: ______________________________________________________________

Primary Borrower’s Social Security # _________________________________________________

Security Address _________________________________________________________________

Property is being sold ________

Refinanced with same lender ________

Refinanced with different lender  ________

A payoff statement to Isley Law Firm, PLLC.

Please fax a payoff statement good through _____________.

Along with the daily per diem and your address for federal express delivery.
The above lender is hereby authorized and directed to furnish a fax payoff statement  to Isley Law Firm, PLLC at 910.256.8042.  If further information is needed, please contact Isley Law Firm, PLLC at 910.256.8044.  Please block the account from any future advances if applicable.

Signature





Print Name
Signature





Print Name
